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1 INTRODUCTION 
 

1.1 Statement of Purpose 
 

The Town of Jonesborough, Tennessee, hereinafter referred to as the Owner, has issued this 
Request for Proposals (RFP) to define the Owner's minimum service requirements; solicit proposals; 
detail proposal requirements; and, outline the Owner’s process for evaluating proposals and selecting 
the Construction Manager/General Contractor (CM/GC). 

 
Through this RFP, the Owner seeks to buy the best services at the most favorable, competitive prices 
and to give all qualified businesses, including those that are owned by minorities, women, and persons 
with a disability, and small business enterprises, opportunity to do business with the Owner. 

 
The Owner intends to secure a contract for CM/GC services. The CM/GC shall provide consulting, 
scheduling and estimating/cost control services during the design phase of the Project, and shall be 
the general contractor during construction, holding the trade contracts and providing the management 
and construction services during the construction phase. The CM/GC shall competitively procure and 
contract with the trade contractors and assume the responsibility and the risk of construction delivery 
within the specified cost and schedule terms, after providing a Guaranteed Maximum Price (GMP) for 
the scope(s) of work for the project identified on the RFP cover page of the Project Specific 
Documents. 

 
1.2 Scope of Service, Contract Period, and Required Terms and Conditions 

 
The RFP Attachment 5.3, AIA Document A133 – 2009 details the Owner’s contract and general 
conditions for project: 

The AIA Document A133 - 2009 contract substantially represents the contract document that the 
proposer selected by the Owner must agree to and sign. 

 
1.5 RFP Communications 

 
1.5.1 Unauthorized contact regarding this RFP with employees or officials of the Town of Jonesborough, 

Tennessee other than the RFP Coordinator detailed below may result in disqualification from this 
procurement process. 

 
1.5.1.1 Interested Parties must direct all communications regarding this RFP to the following RFP Coordinator, 

who is the Town of Jonesborough, Tennessee’s only official point of contact for this RFP as identified 
on the RFP cover page. 

Thomas J. Burleson 
RFP Coordinator 
3216 South Roan Street, 
Suite 100 
Johnson City, TN 37601 
Telephone # (423) 791-1117 
email tommy@burlesonconstruction.com 

 

 
1.5.2 The Owner has assigned an RFP identification number that must be referenced in all communications 

regarding the RFP as identified on the RFP cover page. (RFP Identification No. 1-2021) 
 
 



 

 

1.6 Notice of Intent to Propose 
 

Each potential proposer should submit a Notice of Intent to Propose (e.g. written, or electronic mail) to 
the RFP Coordinator by the deadline detailed in the RFP Section 2, Schedule of Events. The notice 
should include: 

 
 Proposer’s name 

 
 name and title of a contact person 

 
 address, telephone number, e-mail address, and facsimile number of the contact person 

 
 contractor license number, classification, expiration date, and license limit 

 
A Notice of Intent to Propose creates no obligation and is not a prerequisite for making a proposal, 
however, it is necessary to ensure receipt of RFP amendments and other communications regarding 
the RFP (refer to RFP Sections 1.5, et seq., above). 

 
1.7 Proposal Deadline 

 
Proposals must be submitted no later than the Proposal Deadline time and date detailed in the RFP 
Section 2, Schedule of Events. A proposal must respond to the written RFP and any RFP exhibits, 
attachments, or addenda. A late proposal shall not be accepted, and a Proposer's failure to submit a 
proposal before the deadline shall cause the proposal to be disqualified. 

 

 

1.8 Pre-Proposal Conference 
 

A Pre-Proposal Conference will be held at the time and date detailed in the RFP Section 2, Schedule of 
Events. The purpose of the conference is to discuss the RFP scope of services. While questions will 
be entertained, the response to any question at the Pre-Proposal Conference shall be considered 
tentative and non-binding with regard to this RFP. Questions concerning the RFP shall be submitted in 
writing prior to the Written Comments Deadline date detailed in the RFP Section 2, Schedule of Events.  
To ensure accurate, consistent responses to all known potential Proposers, the official response to 
questions will be issued by the Owner as described in RFP Sections 1.5, et seq., above and on the date 
detailed in the RFP Section 2, Schedule of Events. 

 
Pre-Proposal Conference attendance is mandatory. 
 
Due to COVID-19 concerns accommodations will be made available via zoom conference if needed.   
 
Please contact Tommy Burleson at tommy@burlesonconstruction.com  by June 7, 2021 if you want to 
participate via zoom and the information will be provided to you. 
 
*Pre-proposal Conference will be held June 15, 2021 at 2 p.m. EDT 
Jonesborough Visitor Center Auditorium 
117 Boones Street 
Jonesborough, Tennessee 37659 
 

1.9 Introduction and Scope of Services 

 Scope of Services 

 General Expectations - Construction Manager 
 
 The intent of the Owner in involving a Construction Manager (CM) prior to the Construction Phase of 

 the project is to benefit from the Contractors' expertise with regard to regional market knowledge of  

 

 



 

 

1.9 Introduction and Scope of Services continued 

 construction materials, placement methods and skilled trade considerations. The CM will also provide 
 Construction Document review and working estimate necessary to support the design and construction 
 effort. The CM will play an important role in providing information that will maximize the ability of the 
 Project Delivery Team to meet the Owner's functional, aesthetic, and budgetary needs in the least 
 amount of construction time possible. 
 

A. Over the duration of the project, the Construction Manager [CM], Architect; and consulting engineers 

[civil, structural, mechanical] will be expected to attend Monthly Project Delivery Meetings. Additional 

meetings may be held for pricing review and value engineering as required. During the design and 

construction phases, the Architect will be responsible for taking minutes during these meetings. During 

construction, the CM will be responsible for minutes and action items. Minutes are to be distributed 

within 10 days of the meeting. 

 

B. Schedule Development and Maintenance 
 

1. Upon being selected, the CM shall develop and maintain a Pre-construction Schedule for the 

project. Other team members along with the CM shall provide data to be incorporated into the 

schedule. 

 

2. The Pre-Construction Schedule will identify the responsibilities of the various members of the 

Project Delivery Team. Key milestones such as budget delivery dates, financing timelines, 

state submission and review dates, and release of documents for bidding and tentative bid 

dates will need to be identified. Additionally, the schedule should identify long-lead items that 

may require special procurement procedures. 

 
B. Meetings, Information Management, Document Review 

 

1. Pre-Construction Services pricing review meetings will be held monthly during the design 

phase of the project. The CM shall attend and participate in all meetings. 

 

2. The CM shall develop and maintain a Request For Information (RFI) Log and/or an Action Item 

Agenda Log to aid in the prompt transfer of information between all members of the Project 

Delivery Team. The log will be monitored and updated on an ongoing basis and addressed at the 

review meetings. Unresolved issues should be identified in each review meeting with follow-up 

responsibilities and response dates being assigned to the appropriate team members, including 

the CM. 

 

3. The CM shall provide the architect/engineer input addressing cost, constructability, availability of 

materials, and qualified trades for specialized systems and budget/schedule impact as the 

contract document phase of the design is completed in order to avoid the issuance of contract 

documents that exceed budget and schedule limitations. 

 
C. Construction Budget/Estimate 

 
Based on interim/check set drawings provided by the design team, the CM shall provide 

budget/estimate information as designated below: 

 

1. Construction Document Estimate: The CM shall submit budget for construction based on the 

intent of provided drawings and specifications. In preparing this estimate the construction 

manager shall address scope gaps. This estimate shall be submitted with a complete price 

breakdown and detailed listing of qualifications and assumptions. The budget submission shall  

 



 

 

C,    Construction Budget/Estimate continued 
 

2. also include a comparison to the Owner's working budget, including a summary listing of problem 

areas, potential budget overruns, etc. as well as proposed steps & value engineering items to 

address these issues for consideration by the balance of the Project Delivery Team. 

 

1.9 Introduction and Scope of Services continued 
 

D. Subcontractor/Vendor Solicitation and Pre-qualification 
 

1. Through advertisement and other necessary means, CM shall generate interest of the local and 

regional bidders and develop a master list of vendors and subcontractors interested in being pre-

qualified for the work under consideration and which have shown interest in submitting bids for 

the Project. The resulting list shall include vendors and subcontractors for all major categories of 

work included in the total Project. Subcontractors for all major trades should be prepared to 

submit a Contractor's Qualification Statements for approval and placement on the pre- qualified 

sub-contractor bidders list. 

 

2. CM shall develop proposed qualifications for each bid package to determine that bidders for 

the project are only pre-qualified companies that are professionally capable of managing and 

performing the Work. These pre-qualifications should include (a) experience on projects of this 

size and complexity, (b) Owner/Architect/ Contractor references, (c) financial stability, (d) 

quality of work, (e) qualified project and field management personnel and (f) projected workload 

during the occurrence of this Project. CM shall provide proposed qualifications for 

Owner/Architect approval. CM shall finalize the master list of pre-qualified subcontractors and 

vendors on the basis of the approved qualifications. 

 

3. When developing the master list of vendors and subcontractors, the CM shall implement 

procedures to ensure that for open and free competition are met in the prequalification of 

subcontractors and the subsequent advertisement for bids. CM shall coordinate such 

procedures with the Owner & Architect. 

 

4. If the CM should receive inquiries during the bid period from subcontractors that have not been 

pre-qualified, the CM shall verify the qualifications of the interested sub-contractors prior to 

receipt of their bids. 

 
E. Guaranteed Maximum Price: Upon completion of the Contract Documents for Construction, the CM shall 

take final bids from subcontractors and submit a complete final construction cost to the Owner in the 

form of GMP. 

 

1. The CM shall prepare instructions to bidders, bid packages for the various trades, and 

coordinate advertisement, solicitation, and administration of the prequalification and bidding 

processes to ensure publicly solicited, pre-qualified bids have been received for the complete 

project scope. 

 

2. The GMP is to be submitted with a complete cost breakdown, construction schedule, 

and site management plan. 

 

3. General Conditions and related items shall be included in the GMP in the amounts submitted in 

this proposal. The General Conditions and fee contained in the Construction Contract shall not 

exceed the cost proposed in response to this RFP without significant increase/decrease in 

project scope from that described in this RFP, and any increase shall require approval by both 

Owner and Agency. 



 

 

 
Guaranteed Maximum Price: continued 

 

 

4. If the submitted GMP and associated schedule, complete with any incorporated VE items, are 

within project parameters, they will be utilized as the basis for the final Contract for Construction 

Services.  

 
 

1.10 Introduction and Scope of Services continued 

 The GMP and Project Schedule contained in the Construction Contract shall not exceed the  

maximum cost and schedule duration outlined in this RFP without approval by both Owner and 

Agency. 

 

F. Equipment Review and Coordination of Direct Owner Contracts 
 

1. The CM shall assist the Owner in reviewing and budgeting for installation charges for Owner 

Furnished Equipment and Furnishings potentially affecting the Construction contract and shall 

include these budgets or allowances in the GMP to ensure that all project costs are accounted 

for. 

 
G. Cash Flow Analysis 

 

1. Concurrent with the submission of the final GMP and the Construction Phase Schedule, the 

CM shall work with the Owner to establish and maintain a cash flow analysis for the overall 

construction duration of the Project. 

 
H. Construction Staging and Site Management Planning 

 

1. As a part of the initial budgeting process, the CM shall develop a proposed Site Management 

Plan for the purpose of staging construction operations. This plan will include such particulars as 

primary access to and from the construction site, construction parking, on-site entrances, 

construction personnel entrances and traffic patterns within the existing facility, location of 

temporary facilities, location of hoist, cranes and other stationary equipment, locations of 

barricades and construction fences, locations of pedestrian tunnels and/or bridges, etc. This 

Site Management Plan shall be updated as necessary and included with the submission of the 

GMP outlined in Section E above. 

 

2. As project conditions demand, the CM shall prepare written instructions to construction forces 

involving the work in and around occupied facilities. These instructions will include such 

particulars as special time schedules for working in and around occupied residences, public 

streets, and adjacent properties. (See Project Description for additional information.) 

 

2.0 Construction Services to be Provided 
 
Following submission of the Guaranteed Maximum Price by the CM, Jonesborough Board of Mayor and 

Aldermen will review the project scope, schedule, and final construction cost and determine if the project will 

proceed with Construction. 

 
Upon determination that the project will move forward with construction, Jonesborough Board of Mayor and 

Aldermen and the CM will finalize the Construction Services Contract based on the submitted GMP. All contract 

requirements have been attached for proposer’s review in RFP Attachments 5.3, 5.4, 5.5, and 5.5A. See RFP 

Attachment 6.0 for specific construction expectations and schedule.. 



 

 

2 RFP SCHEDULE OF EVENTS 

The following Schedule of Events represents the Owner's best estimate of the schedule that will be 
followed.  Unless otherwise specified, the time of day for the following events will be between 8:00 a.m. 
and 4:30 p.m., Eastern Time. 

RFP 1-2021 SCHEDULE OF EVENTS 

The Owner reserves the right, at its sole discretion, to adjust this schedule as it deems necessary.  The Owner 
will communicate any adjustment to the Schedule of Events to the potential proposers from whom the Owner has 
received a Notice of Intent to Propose. 

EVENT TIME DATE 
(all dates are Owner business days) 

1. Owner Issues RFP  June 1, 2021 

2. Disability Accommodation Request Deadline  June 8, 2021 

3. Pre-proposal Conference 
2:00 PM 

EDT 
June 15, 2021 

4. Notice of Intent to Propose Deadline 
4:00 PM 

EDT 
June 16, 2021 

5. Written Comments Deadline  June 18, 2021 

6. Owner Responds to Written Comments  June 29, 2021 

7. Proposal Deadline  
4:00 PM 

EDT 
July 7, 2021 

8. Owner Completes Technical Proposal Evaluations  July 8, 2021 

9. Owner Opens Cost Proposals and Calculates Scores  July 9, 2021 

10. Owner Issues the Intent to Award Notice and 
Procurement File Opened for Public Inspection  

 July 12, 2021 

11. Jonesborough Board of Mayor and Aldermen Approval  July 14, 2021 

12. Contract Signing (Preconstruction)  July 16, 2021 

13. Contract Start Date (Preconstruction)  July 19, 2021 

 

 



 

 

 
3 PROPOSAL REQUIREMENTS 

 
Each Proposer must submit a proposal in response to this RFP with the most favorable terms that the 
Proposer can offer. There will be no best and final offer procedure. The Proposal shall be brief and to 
the point in a direct response to the information requested for each item. 

 
3.1 Proposal Form and Delivery 

 
3.1.1 Each response to this RFP must consist of a Technical Proposal and a Cost Proposal (as described 

below). 
 

3.1.2 Each Proposer must submit five (5) copies of the Technical Proposal, and a flash drive (flash drive may 
NOT be password protected) with complete electronic documents of the technical response to the 
Owner in a sealed package that is clearly marked: 

 
“Technical Proposal in Response to RFP No. (as identified on the RFP cover page) – Do Not Open” 

 
3.1.3 Each Proposer must submit one (1) Cost Proposal to the Owner in a separate, sealed package that is 

clearly marked: 
 

“Cost Proposal in Response to RFP No. (as identified on the RFP cover page) - Do Not Open” 
 

3.1.4 The Proposer shall enclose the separately sealed proposals (as detailed above) in a larger package 
and the Proposer must clearly mark the outermost package: 

 
“Contains Separately Sealed Technical and Cost Proposals for RFP No. (as identified on the RFP 
cover page) and list the Proposer’s name, address, contractor license number, classification, 
expiration date and license limit. 

 
3.1.5 The Owner must receive all proposals in response to this RFP, at the following address, no later than 

the Proposal Deadline time and date detailed in the RFP Section 2, Schedule of Events. 

Glenn Rosenoff 
Town Administrator 
123 Boone Street 
Jonesborough, TN  37659 
Telephone # (423) 753-1030 
email GRosenoff@jonesboroughtn.org 
 

3.1.6 A Proposer may not deliver a proposal orally or by any means of electronic transmission. 
 

3.2 Technical Proposal 
 

3.2.1 The RFP Attachment 5.7, Technical Proposal and Evaluation Guide details specific requirements for 
making a Technical Proposal in response to this RFP. This guide includes mandatory and general 
requirements as well as technical queries requiring a written response. 

 
No pricing information (except for what is specifically requested) shall be included in the Technical 
Proposal. Inclusion of Cost Proposal amounts (RFP Attachment 5.8) in the Technical Proposal shall 
make the proposal non-responsive and the Owner shall reject it. 

 
3.2.2 Each Proposer must use the Technical Proposal and Evaluation Guide to organize, reference, and 

draft the Technical Proposal. Each Proposer should duplicate the Technical Proposal and Evaluation 
Guide and use it as a table of contents covering the Technical Proposal (adding proposal page 
numbers as appropriate). 



 

 

3.2.3 Each proposal should be economically prepared, with emphasis on completeness and clarity of  
content. A proposal must be written on standard 8 1/2" x 11" paper in a spiral bound format that lays 
flat on a desktop. All proposal pages must be numbered. Maximum number of pages shall not exceed 
60 pages including pages with photos, dividers, charts, spreadsheets, and appendices. Pages with print 
on both sides of the page count as two pages. 

 
3.2.4 All information included in a Technical Proposal should be relevant to a specific requirement detailed in 

the Technical Proposal and Evaluation Guide. All information must be incorporated into a response to 
a specific requirement and clearly referenced. Any information not meeting these criteria will be 
deemed extraneous and will in no way contribute to the evaluation process. 

 
3.2.5 The Owner may determine a proposal to be non-responsive and reject it if the Proposer fails to 

organize and properly reference the Technical Proposal as required by this RFP and the Technical 
Proposal and Evaluation Guide. 

 
3.2.6 The Owner may determine a proposal to be non-responsive and reject it if the Technical Proposal 

document fails to appropriately address/meet all of the requirements detailed in the Technical Proposal 
and Evaluation Guide. Specifically, failure to provide any of the RFP Attachment 5.7 Section A pass/fail 
items will result in a non-responsive proposal which will not be evaluated further. In addition, if any of 
the RFP Attachment 5.7 Section B or C items are not fully addressed, then scoring for that sub-item will 
be 0. 

 
3.3 Cost Proposal 

 
3.3.1 The Cost Proposal must be submitted to the Owner in a sealed package separate from the Technical 

proposal. 
 

3.3.2 Each Cost Proposal must be recorded on an exact duplicate of the RFP Attachment 5.8, Cost Proposal 
and Scoring Guide. 

 
3.3.3 Each Proposer shall only record the proposed cost exactly as required or allowed by the Cost Proposal 

and Scoring Guide and shall not record any other rates, amounts, or information. 
 

3.3.4 The Proposer shall submit the Pre-Construction Phase Services Fee (Attachment 5.8-Section A), 
CM/GC Construction Services Fixed Fee (Attachment 5.8-Section B), CM/GC Construction Services 
General Conditions Budget Guide (Attachment 5.8-Section C), and the Summary and Scoring Guide 
(Attachment 5.8-Section D). 

 
3.3.5 The Proposer must sign and date the Cost Proposal. 

 
3.3.6 If a Proposer fails to submit a Cost Proposal as required, the Owner shall determine the proposal to be 

non-responsive and reject it. 



 

 

4 PROPOSAL EVALUATION & CONTRACT AWARD 
 

4.1 Evaluation Categories and Maximum Points 
 

The Owner will consider qualifications and experience, technical approach, and cost in the evaluation 
of proposals. The maximum points that shall be awarded for each of these categories are detailed 
below. 

 

CATEGORY MAXIMUM POINTS POSSIBLE 

Qualifications and Experience 45 

Technical Approach 25 

Cost Proposal 30 

 

4.2 Evaluation Process 
 

The proposal evaluation process is designed to award the contract not necessarily to the Proposer of 
least cost, but rather to the Proposer with the best combination of attributes based upon the evaluation 
criteria. 

 
4.2.1 The RFP Coordinator will use the RFP Attachment 5.7, Technical Proposal and Evaluation Guide to 

manage the Technical Proposal Evaluation and maintain evaluation records. 
 

4.2.1.1 The RFP Coordinator will review each Technical Proposal to determine compliance with mandatory 
requirements (refer to RFP Attachment 5.7, Technical Proposal and Evaluation Guide, Technical 
Proposal Section A). If the RFP Coordinator determines that a proposal may have failed to meet one 
or more of the mandatory requirements, the Proposal Evaluation Team will review the proposal and 
document its determination of whether: (1) the proposal meets requirements for further evaluation; (2) 
the Owner will request clarifications or corrections; or, (3) the Owner will determine the proposal non- 
responsive to the RFP and reject it. 

 
4.2.1.2 A Proposal Evaluation Team, made up of three or more employees of the Town of Jonesborough, 

Tennessee, Design Team, Owners Representative, and Industry Representative will evaluate each 
Technical Proposal that appears responsive to the RFP. 

 
4.2.1.3 Each Proposal Evaluation Team member will independently, evaluate each proposal against the 

evaluation criteria in this RFP, rather than against other proposals, and will score each in accordance 
with the RFP Attachment 5.7, Technical Proposal and Evaluation Guide. 

 
4.2.1.4 The Owner reserves the right, at its sole discretion, to request Proposer clarification of a Technical 

Proposal or to conduct clarification discussions with any or all Proposers. Any such clarification or 
discussion shall be limited to specific sections of the proposal identified by the Owner. The subject 
Proposer shall put any resulting clarification in writing as may be required by the Owner. 

 
4.2.1.5 The Owner reserves the right to receive an oral presentation from firms scoring high on the Technical 

Proposal. Oral presentations and the number of firms interviewed are at the sole discretion of the 
Owner. 

 
4.2.2 After Technical Proposal evaluations are completed, the RFP Coordinator will open the Cost Proposals 

and use the RFP Attachment 5.8D, Cost Proposal - Summary and Scoring Guide to calculate and 
document the Cost Proposal scores. 

 
4.2.3 For each responsive proposal, the RFP Coordinator will add the Proposer’s Technical Proposal score 

to the Cost Proposal score (refer to RFP Attachment 5.9, Proposal Score Summary Matrix).



 

 

4.3 Contract Award Process 
 

4.3.1 The RFP Coordinator will forward the results of the proposal evaluation process to the Jonesborough 
Board of Mayor and Aldermen who will consider the proposal evaluation process results and all pertinent 
information available to make a determination about the contract award. The Owner reserves the right 
to make an award recommendation without further discussion of any proposal. 

4.3.2 After the approval of the Jonesborough Board of Mayor and Aldermen, the Owner will issue an Intent 
to Award Notice to identify the apparent best-evaluated proposal on the Intent to Award Notice date 
detailed in the RFP Section 2, Schedule of Events. The Intent to Award Notice shall not create rights, 
interests, or claims of entitlement in either the Proposer with apparent best-evaluated proposal or any 
other Proposer. 

4.3.3 The Owner will also make the RFP files available for public inspection on the Intent to Award Notice 
date detailed in the RFP Section 2, Schedule of Events.  

4.3.4 The Proposer with the apparent best-evaluated proposal must agree to and sign a contract with the 
Owner which shall be substantially the same as the RFP Attachment 5.3, AIA Document A133 - 2009. 
However, the Owner reserves the right, at its sole discretion, to add terms and conditions or to revise 
pro forma contract requirements in the Owner’s best interests subsequent to this RFP process. No 
such terms and conditions or revision of contract requirements shall materially affect the basis of 
proposal evaluations or negatively impact the competitive nature of the RFP process. 

4.3.5 The Proposer with the apparent best-evaluated proposal must sign and return the contract drawn by 
the Owner pursuant to this RFP no later than the Contract Signature Deadline date detailed in the RFP 
Section 2, Schedule of Events. If the Proposer fails to provide the signed contract by the deadline, the 
Owner may determine that the Proposer is non-responsive to the terms of this RFP and reject the 
proposal. 

4.3.6 If the Owner determines that the apparent best-evaluated proposal is non-responsive and rejects the 
proposal after opening Cost Proposals, the RFP Coordinator will re-calculate scores for each 
responsive Cost Proposal to determine the new, apparent best-evaluated proposal. 

 
4.4 Licensure 

 

Before a contract pursuant to this RFP is signed, the apparent successful Proposer must hold all 
necessary, applicable business, contractors and professional licenses. The Owner may require any or 
all Proposers to submit evidence of proper licensure. 

 
4.5 Insurance 

 

The Owner will require the apparent successful Proposer to provide proof of insurance coverage 
before entering into a contract. Failure to provide evidence of such insurance coverage is a material 
breach and grounds for termination of the contract negotiations. Any insurance required by the Owner 
shall be in form and substance acceptable to the Owner. 

At the option of the CM/GC the trade contract(s) for hazardous materials abatement may be held by 
the CM/GC or the Owner if a part of the work scope. Under either option the CM/GC shall coordinate 
the bidding process and implementation of the Work. The Owner shall be named insured under either 
option.  

 
4.6 Contract Approval 

 

The RFP and the CM/GC selection processes do not obligate the Owner and do not create rights, 
interests, or claims of entitlement in either the Proposer with the apparent best-evaluated proposal or 
any other Proposer. Contract award and Owner obligations pursuant thereto shall commence only 
after the contract is signed by the CM/GC and the Mayor of Jonesborough, Tennessee.  



 

 

4.7 Bonding 
 

The Owner shall require bonding in accordance with the Owner’s Designers Manual and the General 
Conditions of the Contract. 

 
4.8 Contract Payments 

 

All contract payments shall be made in accordance with the contract’s Payment Terms and Conditions 
provisions (refer to RFP Attachment 5.3  AIA Document A133-2009). No payment shall be made until 
the contract is signed by General Contractor and Owner. Under no conditions shall the Owner be 
liable for payment of any type associated with the contract or responsible for any work done by the 
CM/GC, even work done in good faith and even if the CM/GC is orally directed to proceed with the 
delivery of services, if it occurs before contract approval by Owner, or before the contract start date or 
after the contract end date specified by the contract. 

 
4.9 CM/GC Performance 

 

The CM/GC shall be responsible for the completion of all work set out in the contract. All work is 
subject to inspection, evaluation, and acceptance by the Owner. The Owner may employ all 
reasonable means to ensure that the work is progressing and being performed in compliance with the 
contract. 

 
4.10 Additional Work 

 

The Owner may request the CM/GC to perform additional work during the pre-construction phase 
services for which the CM/GC would be compensated in accordance with the Contract. That work shall 
be within the general scope of this RFP. In such instances, the Owner shall provide the CM/GC a 
written description of the additional work, and the CM/GC shall submit a time schedule for 
accomplishing the additional work and a price for the additional work. If the Owner and the CM/GC 
reach an agreement regarding the work and associated compensation, such agreement shall be 
affected by means of a written letter of authorization. Any such letter requiring additional work must be 
mutually agreed upon by the parties.  The CM/GC shall not commence additional work until the Owner 
has issued a written letter of authorization and secured all required approvals



 

 

RFP Attachment 5.1A 
RFP GENERAL REQUIREMENTS 

 

NONDISCRIMINATION 
 

1.1 No person shall be excluded from participation in, be 
denied benefits of, be discriminated against in the admission or 
access to, or be discriminated against in treatment or 
employment in the Town of Jonesborough, Tennessee’s 
contracted programs or activities on the grounds of disability, 
age, race, color, religion, sex, national origin, or any other 
classification protected by federal or Tennessee State 
Constitutional or statutory law; nor shall they be excluded from 
participation in, be denied benefits of, or be otherwise subjected 
to discrimination in the performance of contracts with the Town 
of Jonesborough, Tennessee or in the employment practices of 
the State’s contractors. Accordingly, all vendors entering into 
contracts with the Town of Jonesborough, Tennessee shall, upon 
request, show proof of such nondiscrimination and shall post in 
conspicuous places, available to all employees and applicants, 
notices of nondiscrimination. 

 
 

 

ASSISTANCE TO PROPOSERS 
WITH A DISABILITY 

 

2.1  A Proposer  with a disability may receive accommodation 
regarding the means of communicating this RFP and participating 
in this RFP process. A Proposer with a disability should contact 
the RFP Coordinator to request reasonable accommodation no 
later than the Disability Accommodation Request Deadline 
detailed in the RFP Schedule of Events. 

 

 

RFP COMMUNICATIONS 
 

3.1 Any oral communications shall be considered unofficial 
and non-binding with regard to this RFP. 

 

3.2 Each Proposer shall assume the risk of the method of 
dispatching any communication or proposal to the Owner. The 
Owner assumes no responsibility for delays or delivery failures 
resulting from the method of dispatch. Actual or electronic 
“postmarking” of a communication or proposal to the Owner by a 
deadline date shall not substitute for actual receipt of a 
communication or proposal by the Owner. 

 

3.3 The RFP Coordinator must receive all written 
comments, including questions and requests for clarification, no 
later than the Written Comments Deadline detailed in the RFP 
section 2, Schedule of Events. 

 

3.4 The Owner reserves the right to determine, at its sole 
discretion, the appropriate and adequate responses to written 
comments, questions, and requests for clarification. The Owner’s 
official responses and other official communications pursuant to 
this RFP shall constitute an addendum of this RFP. 

 

3.5 The Owner will convey all official responses and 
communications pursuant to this RFP to the potential Proposers 
from whom the Owner has received a Notice of Intent to Propose. 

 

 

3.6 Only the Owner’s official, written responses and 
communications shall be considered binding with regard to 
this RFP. 
 

3.7 The Owner reserves the right to determine, at its 
sole discretion, the method of conveying official responses 
and communications pursuant to this RFP  (e.g.,  written, 
facsimile, electronic mail, or Internet posting).

 
 

3.8 Any data or factual information provided by the 
Owner, in this RFP or an official response or 
communication, shall be deemed for informational purposes 
only, and if a Proposer relies on such data or factual 
information, the Proposer shall either: (1) independently verify 
the information; or, (2) obtain the Owner’s written consent to 
rely thereon. 
 

GENERAL RFP CONDITIONS 
AND CONTRACTING 

INFORMATION 
 

4.1 Waiver of Objections. Each Proposer shall 
carefully review this RFP and all Attachments, including but 
not limited to the pro forma contract, for comments, 
questions, defects, objections, or any other matter requiring 
clarification or correction (collectively called “comments”). 
Comments concerning RFP objections must be made in writing 
and received by the Owner no later than the Written 
Comments Deadline detailed in the RFP section 2, Schedule 
of Events. This will allow issuance of any necessary 
addenda and help prevent the opening of defective 
proposals upon which contract award could not be made. 
Protests based on any objection shall be considered waived 
and invalid if these comments/objections have not been 
brought to the attention of the Owner, in writing, by the 
Written Comments Deadline. 

 

4.2 RFP Addenda and Cancellation. The Owner 
reserves the unilateral right to issue addenda to this RFP in 
writing at any time. If an RFP addenda is issued, the Owner 
will convey such addenda to the potential Proposers who 
submitted a Notice of Intent to Propose. Each proposal must 
respond to  the  final written RFP and any exhibits, 
Attachments, and addenda. The Owner reserves the right, at 
its sole discretion, to cancel and reissue this RFP or to 
cancel this RFP in its entirety in accordance with applicable 
laws and regulations. 

 

4.3 Proposal Prohibitions and Right of Rejection. 
 

4.3.1 The Owner reserves the right, at its sole discretion, 
to reject any and all proposals in accordance with applicable 
laws and regulations. 

 

4.3.2 Each proposal must comply with all of the terms of 
this RFP and all applicable State laws and regulations. The 
Owner may reject any proposal that does not comply with 
all of the terms, conditions, and performance requirements 
of this RFP. The Owner may consider any proposal that 
does not meet the requirements of this RFP to be non-
responsive, and the Owner may reject such a proposal. 

 

4.3.3 A proposal of alternate services (i.e., a proposal 
that offers services different from those requested by this 
RFP) shall be considered non-responsive and rejected. 

4.3.4 A Proposer shall not restrict the rights of the Owner 
or otherwise qualify a proposal. The Owner may determine 
such a proposal to be a non-responsive counteroffer, and the 
proposal may be rejected. 

 

4.3.5 A Proposer shall not submit the Proposer’s own 
contract terms and conditions in a response to this RFP. If a 
proposal contains such terms and conditions, the Owner may 
determine, at its sole discretion, the proposal to be a non- 
responsive counteroffer, and the proposal may be rejected. 

 



 

 

4.3.6 A Proposer shall not submit more than one proposal. 
Submitting more than one proposal shall result in the 
disqualification of the Proposer. 

 

4.3.7 A Proposer shall not submit multiple proposals in 
different forms. This prohibited action shall be defined as a 
Proposer submitting one proposal as a prime contractor and 
permitting a second Proposer to submit another proposal with the 
first Proposer offered as a subcontractor. This restriction does not 
prohibit different Proposers from offering the same subcontractor 
as a part of their proposals, provided that the subcontractor does 
not also submit a proposal as a prime contractor. Submitting 
multiple proposals in different forms may result in the 
disqualification of all Proposers knowingly involved. 

 

4.3.8 The Owner will reject a proposal if the Cost Proposal 
was not arrived at independently without collusion, consultation, 
communication, or agreement as to any matter relating to such 
prices with any other Proposer. Regardless of the time of 
detection, the Owner will consider any of the foregoing prohibited 
actions to be grounds for proposal rejection or contract 
termination. 

 
 

4.4 Waiver of Variances.  The Owner reserves the 
right, at its sole discretion, to waive a proposal’s variances 
from full compliance with this RFP. If the Owner waives minor 
variances in a proposal, such waiver shall not modify the RFP 
requirements or excuse the Proposer from full compliance with 
such. Notwithstanding any minor variance, the Owner may 
hold any Proposer to strict compliance with this RFP. 

 

4.5 Incorrect Proposal Information. If the Owner 
determines that a Proposer has provided, for consideration in 
this RFP process or subsequent contract negotiations, 
incorrect information that the Proposer knew or should have 
known was materially incorrect, that proposal shall be 
determined non-responsive and shall be rejected. 

 

4.6 Proposal of Additional Services 
 

4.6.1 If a proposal offers services in addition to those 
required by and described in this RFP, the additional 
services may be added to the contract before contract signing 
at the sole discretion of the Owner. Notwithstanding the  
foregoing,  a Proposer shall not propose any additional cost 
amount(s) or rate(s) for additional services. 

 

4.6.2 The Proposer’s Cost Proposal shall record only the 
proposed cost as required in this RFP and shall not record 
any other rates, amounts, or information except for  the  
additional items allowed for in the CM/GC Construction 
Services General Conditions Budget Guide – RFP Attachment 
5.8 – Section C. 

 

4.6.3 If a Proposer fails to submit a Cost Proposal as 
required, the Owner will determine the proposal to be non- 
responsive and shall reject the proposal. 

 

4.7 Assignment and Subcontracting 
 

 

4.7.1 The Proposer awarded a contract pursuant to this 
RFP shall not transfer, or assign any portion of the contract 
without the Owner’s prior, written approval. 

 

4.7.2 A subcontractor may only be substituted for a 
proposed subcontractor at the discretion of the Owner and with 
the Owner’s prior, written approval. 

 

4.7.3 At its sole discretion, the Owner reserves the right 

to refuse approval of any subcontract, transfer, or assignment. 
 

4.7.4 The Proposer, if awarded a contract pursuant to 
this RFP, shall be the prime CM/GC and shall be responsible 
for all pre-construction and construction services work 
performed. 

 

4.8 Joint Ventures If a Proposer intends to submit a 
Proposal as a joint venture, then the following requirements 
shall apply: 

 

4.8.1 For the purposes of this RFP, the Owner recognizes 
a joint venture as separate organizations or business entities 
that intend to combine professional or technical expertise  and 
business experience, and to share contractual and project 
responsibilities in performance of a contract pursuant to this 
RFP. 

 

4.8.2 Each joint venture participant shall meet the licensure 
requirements stated in the RFP. 

 

4.8.3 Each joint venture participant shall meet the insurance 
requirements stated in the RFP. 

 

4.8.4 Each joint venture participant shall individually provide 
all documentation required for review of financial responsibility 
and stability. The Owner will not recognize nor accept as a 
singular qualification, any combination of financial assets and 
resources from separate organizations or business entities 
submitting a Proposal in response to this RFP. 

 

4.8.5 A subcontractor to a Proposer is not a joint venture 
participant. 

 

4.9 Right to Refuse Personnel At its sole discretion, the 
Owner reserves the right to refuse any personnel, of the CM/GC 
or a subcontractor, for use in the performance of a contract 
pursuant to this RFP. 

 

4.10 Proposal Withdrawal. A submitted proposal may be 
withdrawn at any time up to the Proposal Deadline time and date 
detailed in the RFP section 2, Schedule of Events. To do so, a 
Proposer shall submit a written request, signed by a Proposer’s 
authorized representative to withdraw a proposal.  After 
withdrawing a previously submitted proposal, a Proposer is 
eligible to submit another proposal at any time up to the Proposal 
Deadline. 

 

4.11 Proposal Errors and Amendments.  Each Proposer 
is liable for all proposal errors or omissions. A Proposer shall not 
be allowed to alter or amend proposal documents after the 
Proposal Deadline time and date detailed in the RFP section 2, 
Schedule of Events unless such is formally requested, in writing, 
by the Owner. 

 

4.12 Proposal Preparation Costs. The Owner will not pay 
any costs associated with the preparation, submittal, presentation 
or contracting of any proposal. 

 
4.13 Disclosure of Proposal Contents. 

 

4.13.1 Each proposal and all materials submitted to the 
Owner in response to this RFP shall become the property of the 
Town of Jonesborough, Tennessee. 

 

4.13.2 Selection or rejection of a proposal does not affect 
this right. All proposal information, including detailed price 
and cost information, shall be held in confidence during the 
evaluation process. Notwithstanding, a list of actual 
Proposers submitting timely proposals may be available to 
the public, upon request, directly after technical proposals are 
opened by the Owner. 
 

4.13.3 Upon the completion of the evaluation of proposals, 



 

 

indicated by public release of an intent to Award Notice, the  
proposals and associated materials shall be open for review by 
the public in accordance with Tennessee Code Annotated, 
Section 10-7-504(a)(7). 
 

4.13.4 By submitting a proposal, the Proposer 
acknowledges and accepts that the full proposal contents and 
associated documents shall become open to public inspection. 

 

4.14 Severability. If any provision of this RFP is declared 
by a court to be illegal or in conflict with any law, said 
decision shall not affect the validity of the remaining RFP terms 
and provisions, and the rights and obligations of the Owner 
and Proposers shall be construed and enforced as if the RFP 
did not contain the particular provision held to be invalid.



 

 

RFP Attachment 5.1B  

RFP GENERAL REQUIREMENTS 

 

USDA Procedural Requirements 
 

This project has been funded through the USDA’s Rural Development program, and the 
Construction Manager will be required to comply with USDA requirements in the 
completion of preconstruction and construction activities, as well as assisting the Owner 
as required in the USDA financing process. Proposers should review the contract, 
including attachments, as outlined in the RFP Attachments 5.3, 5.4, 5.5, & 5.5A. In 
general, major requirements affecting the project include the following: 

 
1. Project requirements will be governed by USDA’s RD Instruction 1942A. For 

additional information, the complete guide can be found at the following link: 
https://www.rd.usda.gov//files/1942a.pdf 
 

2. Project construction contract will be based on the AIA A133-2009, and will include 
modifications as included in Guide 27, Attachment #5, of the RD Instruction 1942A 
(in addition to other modifications.) All modifications have been included within 
proposed contract attached to this RFP 
 

3. Contractor will be required to assist the Owner in the preparation of materials for 
review by the Agency. Contractor’s responsibilities will include providing budgets 
with breakouts per USDA requirements, certifying compliance with Agency’s Equal 
Opportunity policies, providing required disclosures of interests amongst the 
parties, information about previous participation in USDA programs, and other 
procedural forms and information as required by USDA and the program leader(s). 
 

4. The project will be required to comply with the accessibility requirements of the 
2015 Architectural Barriers Act Accessibility Standard (ABAAS). 
 

5. This project is not governed by federal wage rates as established in the Davis-
Bacon Act. 
 

6. American Iron and steel as well as buy American requirements do not apply to this 
project. 

 
 
 
 
 

(The “Agency” listed above is the United States Department of Agriculture Rural Development)  



 

 

ADVERTISEMENT FOR PROPOSAL 
 

REQUEST FOR PROPOSAL 
 

PROJECT NOTICE 
 

CONSTRUCTION MANAGER/GENERAL CONTRACTOR 
FOR 

 
JONESBOROUGH SCHOOL, JONESBOROUGH, TENNESSEE 

 
Sealed RFP’s for Construction Manager/General Contractor for Jonesborough School, 
Jonesborough, Tennessee (RFP No.1-2021) will be received by the Town of 
Jonesborough, Town Administrator, Glenn Rosenoff, at Address 123 Boone Street 
Jonesborough, TN  37659 until 4:00 PM EDT on July 7, 2021. RFP’s received after that 
time will not be considered. A Mandatory Pre-proposal conference is scheduled for 2:00 
p.m., June 15, 2021 at the Jonesborough Visitor Center, 117 Boones Street. 
Jonesborough, Tennessee 37659.  
 
Due to COVID-19 concerns accommodations will be made available via zoom 
conference if needed.   
 
Please contact Tommy Burleson at tommy@burlesonconstruction.com by June 7, 2021 if 
you want to participate via zoom and the information will be provided to you. 
 
 
A non-mandatory Notice of Intent to Propose deadline is June 16, 2021 at 4 p.m.  
Proposer must be a state licensed contractor as required by Contractor’s Licensing Act 
1994 (TCA Title 62, Chapter 6).   
 
The RFP is posted on the Town’s website at: https://www.jonesboroughtn.org Or call 423-
753-1030 to request a proposal package. 
 
The Town of Jonesborough reserves the right to reject any and all RFP’s, to waive 
informalities, and to accept the response that is judged to be in the best interest of the 
Town.  The Town of Jonesborough is an Equal Opportunity Employer. 

 

 

 

5.2A Advertisement for Proposals 



 

 

 
BIDDERS INSTRUCTIONS 

 
INSURANCE            
The attached Insurance Checklist (which includes a section for the Insurance agent to fill-
out) must be completed and returned with the bid package. Successful vendor shall provide 
certificate of insurance, as specified, prior to contract release by Town of Jonesborough 
Purchasing Department. 

 
DRUG FREE WORKPLACE 
All bidders must execute the enclosed Drug Free Workplace Affidavit to verify compliance with 
TCA 50-9-113 and return same with bid response.  Failure to comply with this requirement will 
declare that bid non-responsive. 

 
SECTION I – PURPOSE OF THE DRUG & ALCOHOL TESTING PROGRAM 
The Town of Jonesborough, Tennessee recognizes its responsibility to provide safe and 
efficient operations for our employees, our citizens and the general public. Our commitment 
to provide safe and efficient operations is shown by the implementation of programs and 
procedures which ensure compliance with appropriate safety measures, as well as the letter 
and intent of all applicable laws and regulations. There is sufficient evidence to conclude that 
the use of illegal drug/alcohol; drug/alcohol dependence and drug/alcohol abuse seriously 
impairs an employee’s performance and general physical and mental health. The illegal 
possession and use of drugs, alcohol and/or narcotics by employees of the Town is a crime 
in this jurisdiction and is clearly unacceptable. Therefore, the Town of Jonesborough, 
Tennessee has adopted this written policy to ensure an employee’s fitness for duty as a 
condition of employment; to ensure the drug tests and alcohol tests are conducted on safety-
sensitive positions in the categories of: pre-employment, random testing, suspicion testing, and 
return-to-duty testing. 

 

To comply with TCA Title 50 Chapter 9 Part 1, all bidders and/or those proposing to do 
service with the Town must have a testing program of the same or better than the requirements 
of the Town of Jonesborough, Tennessee. 

 

 

BIDDER’S ELIGIBILITY 
Bidder must include a copy of STATE CONTRACTOR’S LICENSE with bid submittal. 

 

MANDATORY PRE-BID 
If a mandatory pre-bid is a bid requirement then only the company name’s listed on 
the sign-in register will be considered responsive. 
 

RIGHTS AND OPTIONS OF THE TOWN OF JONESBOROUGH, TENNESSEE: 
• Determine those proposers who are most qualified. 
• Reject any or all proposals for any reason, at its sole discretion. 
• Supplement, amend, or otherwise modify this RFP. 
• Cancel this RFP with or without the submission of another RFP. 
• Issue additional solicitations for information and proposals, and conduct investigations with 

respect to the qualifications of each respondent. 
 

5.2B Bidders Instructions 



 

 

ATTACHMENT 5.3 



































































































 

 

 

RD Instruction 1942-A 
Guide 27 

Attachment 5 
Page 1 of 4 

 

ATTACHMENT TO AIA DOCUMENT A133-2009, Standard Form of Agreement Between 
Owner and Construction Manager as Constructor where the basis of payment is the Cost 
of the Work Plus a Fee with a Guaranteed Maximum Price. 

 

The provisions of this Attachment shall delete, modify, and supplement the provisions 
contained in the “Standard Form of Agreement Between Owner and Construction 
Manager as Constructor", AIA Document A133-2009 Edition. The provisions contained in 
these Modifications shall supersede any conflicting provisions of the AIA Document. The 
term "Agency," as used in these Modifications, shall mean the United States of America, 
acting through the United States Department of Agriculture. 

 

ARTICLE 2, CONSTRUCTION MANAGER’S RESPONSIBILITIES 

2.3.2.5 Add a sentence to the end of subparagraph 2.3.2.5 reading “The Construction 
Manager shall attend on-site progress meetings no less than once a month during the 
periods of active construction.” 

 

ARTICLE 7, PAYMENTS FOR CONSTRUCTION PHASE SERVICES 

7.1.8 Delete existing paragraph and replace with the following: 

The Owner and Construction Manager shall agree upon a mutually acceptable 
procedure for review and approval of payments to Subcontractors. Except with 
the Owner’s prior approval, payments to Subcontractors shall be subject to 
retention of not less than ten percent (10%). The Construction Manager shall 
execute subcontracts in accordance with those agreements. 

 

7.1.11 Insert the following subparagraph: 

7.1.11 The amount retained shall be 10% of the value of Work until 50% of the 
Work has been completed. At 50% completion, further partial payments shall be 
made in full to the Construction Manager and no additional amounts may be 
retained unless the Architect certifies that the Work is not proceeding 
satisfactorily but amounts previously retained shall not be paid to the 
Construction Manager. At 50% completion or any time thereafter when the 
progress of the Work is not satisfactory, additional amounts may be retained but 
in no event shall the total retainage be more than 10% of the value of Work 
completed. 

 

7.2.2 Replace the word "seven" with the word "ten (10)" in the second sentence; 
and add the words, "using AIA Document G702, 'Application and Certificate 
for Payment,' or Form RD 1924-18, 'Partial Payment Estimate,'" after 
"Certificate for Payment" in that sentence. 

 

7.2.3 Delete the first two sentences of section 7.2.3 and replace them with the  
 following sentences: 

EXHIBIT C 
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If the Owner's auditors report the Cost of the Work as substantiated by the 
Construction Manager's final accounting to be less than claimed by the 
Construction Manager, the Construction Manager shall not be entitled to 
request mediation of the disputed amount without seeking an initial decision 
pursuant to Section 15.2 of A201-2007 unless the Owner specifically authorizes 
such action in writing. If such action has been authorized by the Owner, the 
Construction Manager may make a request for mediation within 30 days after 
the Construction Manager's receipt of a copy of the Architect's final Certificate 
for Payment. 

7.2.5 Insert the following subparagraph: 

7.2.5 Amounts withheld from the final payment to cover any incomplete Work 
are not considered retainage and shall not be paid to the Construction Manager 
until the work is actually completed and accepted by the Owner. Such 
withholdings shall not be less than 150% of the estimated cost to complete the 
Work. 

 

ARTICLE 11, MISCELLANEOUS PROVISIONS 
 

11.5 Delete “Other Provisions:” and insert the following paragraph: 

11.5 The date of Substantial Completion established by this contract is: 

11.6 Insert the following paragraph: 

11.6 If the Work is not substantially complete on or before the date of 
Substantial Completion established in paragraph 11.5, or extension thereof 
granted by the Owner, the Construction Manager shall pay to the Owner 
liquidated damages in the sum of $   for each calendar day of delay. Any 
sums that may be due by the Construction Manager to the Owner as liquidated 
damages may be deducted from any monies due or to become due to the 
Construction Manager under the Contract or may be collected from the 
Construction Manager’s surety. 

11.7 Insert the following paragraph: 

11.7 This Agreement shall not become effective until concurred with in writing 
by the Agency. Such concurrence shall be evidenced by the signature of a duly 
authorized representative of the Agency in the space provided at the end of the 
Agency Attachment to this Agreement. 

ARTICLE 12, SCOPE OF THE AGREEMENT 

12.1 Delete the last sentence of section 12.1 and replace it with the following 
sentence: 

 

 

 

EXHIBIT C 

100.00 
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“This Agreement may be amended only by written instrument signed by 
Agency, the Owner, and the Construction Manager.” 

12.2.5  The following Documents should be referenced, if applicable:  

 Attachment to the Standard Form of Agreement Between Owner and 
Construction Manager as Constructor (this Attachment) 

General Conditions of the Contract for Construction, AIA A201- 2007 
Attachment to the General Conditions of the Contract for Construction (RD 

Instruction 1942-A, Guide 27, Attachment 4) 
Invitation for Bids 

Instructions to Bidders (AIA Document A701-1997) 
Attachment to Instructions to Bidders (RD Instruction 1942-A, Guide 27, 

Attachment 2) 
Bid Form 
Bid Bond 

Compliance Statement (Form RD 400-6) Payment Bond 
Performance Bond 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion - Lower Tier Covered Transactions (Form AD 1048) 

Disclosure of Lobbying Activities (Form SF-LLL) 

Certification for Contracts, Grants and Loans (RD Instruction 1940-Q, 
Exhibit A-1) 

 

 

 

 

SIGNATURE BLOCK: 

The following signature block shall replace the signature block following paragraph 12.2: 

 

EXHIBIT C 
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IN WITNESS WHEREOF, the parties hereto have executed, or caused to be executed by 
their duly authorized officials, this Agreement in duplicate on the respective dates indicated 
below: 

 
 
 
ATTEST:    

Type Name    

Title  

Date    

 

ATTEST:    

Type Name    

Title  

Date    

OWNER: 

By  

Type Name    

Title  

Date  

CONSTRUCTION MANAGER: 

By  

Type Name    

Title  

Date    

 

AGENCY CONCURRENCE: 
 

By  

Type Name    

Title  

Date    

 
The concurrence so evidenced by the Agency shall in no way commit the Agency to render 
financial assistance to the Owner and is without liability to the Agency for any payment 
hereunder, but in the event such assistance is provided, the concurrence shall signify that the 
provisions of this Agreement are consistent with Agency requirements. 

 
 
 
 
 
 
 
 
 

o0o  

EXHIBIT C 



 

 

ATTACHMENT 5.4 



























































































 

 

 



 

 

 



 

 



 

 

 



 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

Forms and Certifications to be included in RFP 1-2021 
 
 

 
 Exhibit A – Affidavit of Compliance with Tennessee Criminal History Records   

  Check Tennessee Code Annotated, Section 49-5-413 
 
 Exhibit B – Drug-Free Workplace 

 
 Exhibit C – Drug-Free Workplace Affidavit 

 
 Exhibit D – Iran Divestment Act T.C.A. § 12-12-106 

 
 Exhibit E – Non-Collusion Affidavit of Prime Bidder 

 
 Exhibit F – Bid Envelope – State Contractor Licensing Info 

 
 Exhibit G – Insurance Checklist 

 
 Exhibit H – Equal Employment – Compliance Statement (Form RD 400-6) 

 
 Exhibit I – Disclosure of Lobbying Activities (RD Instruction 1940-Q Exhibit A-1) 

 
 Exhibit J – Debarment, Suspension Lower Tier Transaction (Form AD-1048) 

ATTACHMENT 5.5 



 

 

 

AFFIDAVIT OF COMPLIANCE WITH 

TENNESSEE CRIMINAL HISTORY RECORDS CHECK 

TENNESSEE CODE ANNOTATED, SECTION 49-5-413 

 
(To be submitted with bid/proposal by contractor) 

 
 I, , president or other principal Officer of  
 
                                                                   , swear or affirm that the 
 
 ______________________________________________________ 

                                  (Name of Company) 
 

Company is in compliance with Public Chapter 587 of 2007, codified at Tennessee 
Code Annotated 49-5-413, in effect at the time of this bid submission at least to the 
extent required of governmental entities. I further swear or affirm that the company 
is in compliance with Tennessee Code Annotated, § 49-5-413. 

 
 
 

 
 

President or Principal Officer 
 

For: 

 
 

   
 

Name of Company 
 

 

STATE OF TENNESSEE} CITY 
OF } 

 

Subscribed and sworn before me by   , 

President or principal officer of   , On 

this day of 2  . 

 
  

Notary Public 
 
My Commission expires:    

 

 

EXHIBIT A 

COMPLETE AND SUBMIT WITH BID/PROPOSAL 



 

 

DRUG FREE WORKPLACE 
 
All vendors with five (5) or more employees must execute the attached Drug Free 
Workplace Affidavit to verify compliance with TCA 50-9-113 and return same with 
response. Failure to comply with this requirement will declare that submittal non-
responsive. 

 
Town of Jonesborough, Tennessee – Policy No. HR-131 
SECTION I – PURPOSE OF THE DRUG & ALCOHOL TESTING PROGRAM 
The Town of Jonesborough, Tennessee recognizes its responsibility to provide safe and 
efficient operations for our employees, our citizens and the general public. Our 
commitment to provide safe and efficient operations is shown by the implementation 
of programs and procedures which ensure compliance with appropriate safety 
measures, as well as the letter and intent of all applicable laws and regulations. 
There is sufficient evidence to conclude that the use of illegal drug/alcohol; 
drug/alcohol dependence and drug/alcohol abuse seriously impairs an employee’s 
performance and general physical and mental health. The illegal possession and use 
of drugs, alcohol and/or narcotics by employees of the Town is a crime in this 
jurisdiction and is clearly unacceptable. Therefore, the Town of Jonesborough, 
Tennessee has adopted this written policy to ensure an employee’s fitness for duty 
as a condition of employment; to ensure the drug tests and alcohol tests are 
conducted on safety-sensitive positions in the categories of: pre-employment, random 
testing, suspicion testing, and return-to-duty testing. 

 
To comply with TCA Title 50 Chapter 9 Part 1, all bidders and/or proposers of 
service to the Town must have a testing program of the same or better than the 
requirements of the Town of Jonesborough, Tennessee. 

 

EXHIBIT B 

COMPLETE AND SUBMIT WITH BID/PROPOSAL 
 



 

 

 

DRUG-FREE WORKPLACE AFFIDAVIT 
 
 

 
State of    

 

City of    
 

 
 
 
 
 
 

I, , being duly sworn, depose, and say that: 
 
1) I  am  a  principal  officer  of     ,  the  firm  that  has 

submitted the attached or enclosed bid or proposal, my title being 
  of the firm; and 

 
2) I have personal knowledge of the policies of the above-named firm with respect to 

the maintenance of a drug-free workplace; and 
 
3) I certify that all provisions and requirements of the Tennessee Drug-Free Workplace 

Program, as established by Tennessee Code Annotated §§ 50-9-113 have been 
met and implemented. 

 

 
(Signed)    

 

(Title)    
 

Subscribed and sworn to before me this day of , . 
 

 
 

 

 

 
 

 

Title 
 

 
 
 
 
 
 

My Commission expires    
 

 

 
 

EXHIBIT C 

COMPLETE AND SUBMIT WITH BID/PROPOSAL 
 



 

 

 

ACKNOWLEDGEMENT OF 

 

REQUIREMENTS FOR BIDS, REQUESTS FOR PROPOSALS, AND CONTRACTS 

BETWEEN THE TOWN OF JONESBOROUGH 

AND OTHER PARTIES AND THE REQUIREMENTS OF IRAN DIVESTMENT ACT 
 

Name of 
Solicitation: JONESBOROUGH SCHOOL 

Bid/RFP 
Number: 

RFP# 1-2021 
  

Name of 
Bidder/Proposer:   

 
 

The Undersigned hereby acknowledges that the Bidder/Proposer has carefully reviewed 

the Requirements For Bids, Requests for Proposals, and Contracts between the Town of  

Jonesborough and Other Parties and the requirements of the Iran Divestment Act 

(Sealed Solicitations General Terms & Conditions #20), and understands that these 

documents are considered part of the Contract Documents and all Bids/Proposals shall be 

conditioned by the document. 

By submission of this bid/proposal, each bidder/proposer and each person signing  on 

behalf of any bidder/proposer certifies, and in the case of a joint bid/proposal each party 

thereto certifies as to its own organization, under penalty of perjury, that to the best of its 

knowledge and belief that each bidder/proposer is not on the Iran investment activities 

list created pursuant to T.C.A. § 12-12-106. 
 

Name of & Title of Signer 
(Print or Type):   

 
Signature: 

 

Date: 
 
 

 

 

 

 

 

 

EXHIBIT D 

COMPLETE AND SUBMIT WITH BID/PROPOSAL 
 



 

 

NON-COLLUSION AFFIDAVIT OF PRIME BIDDER 
 

 
State of _________________________) 
  
 
County of _______________________) 
 
____________________________________, being first duly sworn, deposes and says that: 
 
(1) Is __________________________________________ of __________________ 
 
______________________________________________, the Bidder who has submitted the 
attached Bid; 
 
(2) Is fully informed respecting the preparation and contents of the attached Bid and of all 
the pertinent circumstances respecting such Bid; 
 
(3) Such Bid is genuine and is not a collusive or sham Bid; 
 
(4) Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, 
employees, or parties in interest , including this affiant, has in any way colluded, conspired, 
connived, or agreed, directly or indirectly, with any other Bidder, firm, or person to submit 
a collusive or sham Bid in connection with the Contract for which the attached Bid has been 
submitted or to refrain from bidding in connection with such Contract, or has in any 
manner, directly or indirectly , sought by agreement or collusion or communication or 
conference with any other Bidder, firm, or person, to fix the price or prices in the attached 
Bid or of any other Bidder, or to fix any overhead, profit, or cost element of the Bid price or 
the Bid prices of any other Bidder, or to secure through any collusion, conspiracy, 
connivance, or unlawful agreement any advantage against the Owner or any person 
interested in the Contract; and 
 
(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by 
any collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or 
any of its agents, representatives, owners, employees, or parties in interest, including this 
affiant. 
 
By: ____________________________________ Title: 
_______________________________ 
 
SUBSCRIBED AND SWORN TO before me this _______ day of __________________, 
20______. 
 
 
By: ________________________________________ 
 
 
My commission expires _________________, 20____  

 

COMPLETE AND SUBMIT WITH BID/PROPOSAL 

EXHIBIT E 



 

 

EXHIBIT F 
 

STATE CONTRACTORS LICENSING INFORMATION 
SOLICITATION ENVELOPE FORM 

 
THIS FORM MUST BE FIRMLY ATTACHED TO THE OUTSIDE OF THE ENVELOPE 

CONTAINING THE RFP, NO RFP WILL BE CONSIDERED IF THIS FORM IS INCOMPLETE OR 
NOT ATTACHED TO THE OUTSIDE OF THE RFP ENVELOPE 

 
 
 
 

 
 
 
 
 
 
 

COMPLETE AND SUBMIT WITH BID/PROPOSAL 
 
 

 
  

 

TO: Town of Jonesborough, Tennessee 
Glenn Rosenoff, Town Administrator 
123 Boone Street, Jonesborough, TN  37659 
RFP# 1-2021 – Construction Manager/General 
Contractor JONESBOROUGH SCHOOL 

DUE DATE & TIME: July 7, 2021, 4:00PM, EDT 
 

LOCATION: TOWN OF JONESBOROUGH  
123 BOONE STREET, JONESBOROUGH, 
TENNESSEE 37659 
 

NAME OF BIDDER:  
 

ADDRESS OF BIDDER:  
 
 
 

FEDERAL ID # OF BIDDER  
 

LICENSE NO.  
 

LICENSE CLASSIFICATION OF BIDDER:  
 

EXPIRATION DATE:  
 

MONETARY LIMITS:  
 



 

 

INSURANCE CHECKLIST 
  

REQUIRED COVERAGE (marked by “x”) MINIMUM LIMITS 

 X   1. Worker’s Compensation (proprietor/partners/executive officers exclusion not allowed) . . . . . . . . . . . . . . Statutory limits of Tennessee 
and Employer's Liability . . . . . . . . . . . . . . . . . . . . . . $100,000/accident, $100,000/disease, $500,000/disease policy limit 

  X   2. Commercial General Liability (including Premises/Operations) . . . . . . . . . . . $1,000,000 CSL BI/PD each occurrence, $1 Million 
annual aggregate 

  X   3. Automobile Liability & Owned/Hired/Non-Owned Vehicles . . . . . . . . . $500,000 BI/PD each accident, Uninsured Motorist 
  X   4. Independent Contractors . . . . . . . . . . . . . . . . . . . .  $1,000,000 CSL BI/PD each occurrence, $1 Million annual aggregate 
  X   5. Products/Completed Operations . . . . . . . . . . . . . .  $1,000,000 CSL BI/PD each occurrence, $1 Million annual aggregate 
  X   6. Contractual Liability . . . . . . . . . . . . . . . . . . . . . . . .  $1,000,000 CSL BI/PD each occurrence, $1 Million annual aggregate 
  X   7. Personal and Advertising Injury Liability . . . . . . . . . . . . . . . . . . . . . $1,000,000 each offense, $1 Million annual aggregate 
  X   8. Umbrella Liability . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1 Million Bodily Injury, Property Damage and Personal Injury 
  X   9. Per Project Aggregate 
  10.  Professional Liability  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1 Million per occurrence/claim 
  a.  Architects and Engineers . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1 Million per occurrence/claim 
  b.  Asbestos Removal Liability . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$2 Million per occurrence/claim 
  c.  Medical Malpractice . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1 Million per occurrence/claim 
  d.  Medical Professional Liability . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1 Million per occurrence/claim 
  11.  Miscellaneous E & O . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $1 Million per occurrence/claim 
  12.  Motor Carrier Act End. (MCS-90) . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1 Million BI/PD each accident, Uninsured Motorist 
  13.  Motor Cargo Insurance 
  14.  Garage Liability . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1 Million Bodily Injury, Property Damage per occurrence 
  15.  Garagekeepers Liability . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $500,000 Comprehensive, $500,000 Collision 
  16.  Inland Marine-Bailee's Insurance  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $   
  17.  Moving and Rigging Floater . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . Endorsement to CGL 
  18.  Dishonesty Bond . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $   
  X   19.  Builder's Risk/Installation Floater . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Provide coverage in the full amount of contract 
  X   20.  XCU Coverage . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Endorsement to CGL 
  X   21.  Carrier Rating shall be Best's Rating of B++V or better or its equivalent 
  X   22.  Notice of cancellation, non-renewal or material change in coverage shall be provided to Town at least 30 days prior 

to action. Worker’s Compensation and/or non-payment of premium - notification may be 10 days prior to action. 
  X   23.  The Town of Jonesborough, Tennessee shall be named as Additional Insured on all policies except Worker’s 

Compensation, Auto and Professional Liability. Per Acord 25 (2009/01), policies must be endorsed; please submit 
copy of endorsement. (Cert. Holder: Town of Jonesborough, Attn: Town Administrator, 123 Boone Street, 
Jonesborough, TN 37659 email GRosenoff@jonesboroughtn.org 

  X   24.  Certificate of Insurance shall show project number or other contract identifier used by the Town of Jonesborough. 
  25.  OTHER INSURANCE REQUIRED:    

 
 

INSURANCE AGENT'S STATEMENT: 
I have reviewed the above requirements with the bidder named below. The bidder has coverage with this agency for all of the 
areas marked with the exception of the following numbers: 

   _____    _____    _____    _____    _____    _____ Comments:    

Is Professional Liability excluded under General Liability? Yes   No_   
Is Contractual Liability excluded under Comm. General Liability? Yes   
Is Independent Contractors excluded under Comm. General Liability?   Yes    

No_   
No    

 

Carrier ratings:  Insurer A_ ; Insurer B_ ; Insurer C_ ; Insurer D_   

AGENCY NAME:     AUTHORIZED SIGNATURE: ________________________ 

   Date:  __________________________________________ 

 
CONTR ACTOR’S ST ATEM ENT:  
I have reviewed the above requirements with my insurance agent(s) and, if awarded a contract, will provide all coverage marked. 

 

CONTRACTOR’S NAME:    AUTHORIZED SIGNATURE ________________________ 
 

RFP Number: 1-2021 

 

Bid or Project Name:  Construction Manager/General Contractor – Jonesborough School 

 

This form and the General Contract Form must be signed and returned with the bid package. The 
Certificate of Insurance must be provided to Purchasing prior to contract award

ATTACHMENT G 



 

 



 

 

 



 

 



 

 

 

 



 

 

 



 

 

ATTACHMENT 5.5A 

 

REFERENCE ONLY DOCUMENTS 

 

Certificate of Owner’s Attorney (RD Instruction 1942-A Guide 18 Page 7) 

USDA Rural Development Concurrence (RD Instruction 1942-A Guide 18 Page 8) 

Example Contractor’s Insurance Certificate 



 

 

 

 



 

 

 



 

 

 

 

REFERENCE ONLY 



 

 

JONESBOROUGH SCHOOL   RFP No. 1-2021 
ATTACHMENT 5.6 

PROPOSAL TRANSMITTAL/STATEMENT OF CERTIFICATIONS AND ASSURANCES 

The Proposer must complete and sign this Technical Proposal Transmittal.  It must be signed, in the space below, by an individual 
empowered to bind the proposing entity to the provisions of this RFP and any contract awarded pursuant to it. 

PROPOSER LEGAL ENTITY NAME:  __________________________________________________ 
 

PROPOSER FEDERAL TAXPAYER IDENTIFICATION NUMBER:  _____________________________ 
 
Tennessee Contractor License Information: 
License Number:  _______________________________________________________________________ 
License Classification(s) applicable to Project:  ________________________________________________ 
License Expiration Date:  ______________________         Dollar Limit:  $___________________________ 
 
In regard to the project identified in the header above the Proposer does hereby affirm and expressly declare, 
confirm, certify, and assure the following: 
 
1.  This proposal constitutes (a) a commitment to provide all services as defined in the RFP Pro Forma Master Contract (MC) 
and attached Scope of Services for the total contract period and (b) confirmation that the Proposer shall comply with all of the 
provisions in this Request for Proposal and shall accept all terms and conditions set out in the MC. 

2.  The information detailed in the proposal submitted herewith in response to the subject RFP is accurate. 

3.  The proposal submitted herewith in response to the subject RFP shall remain valid for at least 60 days subsequent to the 
date of the Cost Proposal opening and thereafter in accordance with any contract pursuant to the RFP. 

4.  The Proposer acknowledges and accepts that the full proposal contents and associated documents shall become open to 
public inspection. 

5.  As applicable to the proposed Master Contract, the Proposer shall comply with: 

a) the laws of the State of Tennessee; 
b) Title VI of the federal Civil Rights Act of 1964; 
c) Title IX of the federal Education Amendments Act of 1972; 
d) the Equal Employment Opportunity Act and the regulations issued there under by the federal government; 
e) the Americans with Disabilities Act of 1990 and the regulations issued there under by the federal government; 
f) the condition that the submitted proposal was independently arrived at, without collusion, under penalty of perjury; and, 
g) the condition that no amount shall be paid directly or indirectly to an employee or official of the State of Tennessee as 

wages, compensation, or gifts in exchange for acting as an officer, agent, employee, subcontractor, or consultant to the 
Proposer in connection with the Procurement under this RFP. 

6.  The Proposer shall provide proof of insurance in accordance with the requirements of the RFP. 

7.  This Proposer’s status required by the State Building Commission Policy and Procedures, is: 

             (True or False) _______ The Proposer and/or any of the Proposer’s employees, agents, independent contractors 
             and/or proposed Subcontractors have been convicted of, pled guilty to, or pled nolo contendere to any contract crime 
             involving a public contract. 

             (Yes or No) _______ The Proposer is a “Certified Diversity or Disadvantaged Business Enterprise, “Women 
             Owned, Minority Owned, or Small Business, per TCA. § 12-3-801-808.  If “Yes”, then indicate the applicable status 
             and name the Certifying Agency below. 
 

             Status:  _________________________  Certifying Agency:  _________________________ 

8.  The Proposer acknowledges receipt of Addenda: 

Addendum number and date: __________    Addendum number and date: __________ 
 
Addendum number and date: __________    Addendum number and date: __________ 

 
By signing this Proposal of Certifications and Assurances, below, the signatory also certifies legal authority to bind the submitting entity to the 
provisions of this RFP and any contract awarded pursuant to it. 

Signature: _______________________________________  Date: ___________________________________ 

Printed Name and Title: ____________________________________Email : _________________________________ 
 

 



 

 

ATTACHMENT 5.7 

TECHNICAL PROPOSAL & EVALUATION GUIDE — SECTION A 

PROPOSER NAME:  

SECTION A — MANDATORY REQUIREMENTS & INFORMATION  

The Proposer must address all Mandatory Requirements & Information items and provide, in sequence, the 
information and documentation as required (referenced with the associated item references).  The RFP Coordinator 
will review all mandatory requirements & information items, including but not limited to the following: 

 Proposal received on or before the Proposal Deadline. 

 Technical Proposal copies and Cost Proposal packaged separately. 

 Technical Proposal contains no cost data, except as requested. 

 Proposer did not submit alternate proposals. 

 Proposer did not submit multiple proposals in a different form. 

 Technical Proposal does not contain any restrictions of the rights of the Owner or other qualification of the 
proposal. 

Proposal Page # 
(to be completed 

by Proposer) 
Mandatory Requirement Items 

Owner Use ONLY 

Pass/Fail  

 

A.1 Provide the Proposal Transmittal and Statement of Certifications 
and Assurances (RFP Attachment 5.6) completed and signed, in 
the space provided, by an individual empowered to bind the 
Proposer to the provisions of this RFP and any resulting 
contract. 

 

 
A.2 Identify your firm’s primary contact person for the Owner 

including mailing address, telephone number, and e-mail 
address. 

 

 

A.3       Provide a letter(s) from an insurance and/or surety agency 
stating your firm’s capability to provide insurance and 100% 
Performance and Payment Bond for this Project in accordance 
with the Town’s Requirements and General Conditions.   

 

 

A.4        Identify your firm’s form of business (i.e., individual, sole 
proprietor, corporation, non-profit corporation, partnership, 
limited liability company) and the name of the U.S. state in which 
it is established. Include copy of State Contractors License. 

 

 
A.5       Provide a statement of whether there have been any mergers, 

acquisitions, or sales of your firm within the last five years, and if 
so, an explanation providing relevant details. 

 

  



 

 

 

 

A.6        Provide the following:  

             a. Quick Ratio and the Debt-to-Worth ratio for the last three 
years of your firm’s operations.  

             b. Your firm’s insurance experience modification rate for the last 
three (3) years.  

             c. Total (100 %- do not pro-rate) monthly direct personnel 
expense (raw salary x labor burden multiplier) for all key 
personnel. 

             d. Current percent of contract rate charged by the surety for your 
firm’s contract bond. 

 

 
A.7       List contracts with the Owner and other local governments and 

state governments including current contracts and contracts 
completed within the previous five years 

 

 

A.8        List current contracts on which your firm will be committed, with 
client name, dollar amount, the start and completion dates, and 
the services being provided (e.g. Construction manager, General 
Contractor, etc. ) 

 

 

A.9       Provide a statement that discloses any pending litigation against 
your firm; and if such litigation exists, an attached opinion of 
counsel as to whether the pending litigation will impair your 
firm’s performance in a contract under this RFP.  

 

 

A.10     Provide a statement declaring whether, in the last ten years, your 
firm has filed (or had filed against it) any bankruptcy or 
insolvency proceeding, whether voluntary or involuntary, or 
undergone the appointment of a receiver, trustee, or assignee 
for the benefit of creditors, and if so, an explanation providing 
relevant details.  

 

 

A.11     Provide a statement declaring whether your firm, or any 
individual who shall perform work under the contract, has a 
possible conflict of interest (e.g., employment by the Town of 
Jonesborough, Tennessee) and, if so, the nature of that conflict.  

 

 

A.12     Provide a statement declaring  whether your firm, or any of the 
employees whom shall perform work under the contract, have 
been convicted of, pled guilty to, or pled nolo contendere to any 
felony, and if so, an explanation providing relevant details.  

 

 
A.13     Acknowledge acceptance of project requirements by the Town of 

Jonesborough and USDA funding Agency covered in RFP 
Attachments 5.1A, 5.1B, 5.2A, 5.2B, 5.3, 5.4, 5.5, and 5.5A. 

 

 

 

 

 

 

 

 



 

 

TECHNICAL PROPOSAL & EVALUATION GUIDE — SECTION B 

PROPOSER NAME:  

SECTION B — QUALIFICATIONS & EXPERIENCE 

The Proposer must address all Qualifications and Experience section items and provide, in sequence, the information 
and documentation as required (referenced with the associated item references). 

Proposal Page # 
(to be completed 

by Proposer) 
Qualifications & Experience Items 

Owner Use ONLY  

 

 

B.1 General Qualifications: Provide a brief statement indicating 
your firm’s credentials to deliver the services required by this 
RFP.  Include your firm’s license information, number of years in 
business, number of employees, type of client base, and 
location of offices. Name the location of the office that is 
providing services.  

0-4 points 

 

B.2 Projects: Provide a Project Reference Form for each of no more 
than three (3) projects of similar scope and complexity, 
completed or being constructed by your firm. For each project, 
complete the Project Reference Form (2 pages) included after 
this section.   

0-12 points 

 

B.3 Personnel: Provide one page resumes of key personnel whom 
will be assigned to this project, with title/position, education, 
professional license or registration, and general employment 
history.  Key personnel shall include, at a minimum, the project 
executive, project manager(s), superintendent(s), and pre-
construction phase cost estimator(s).  Provide relevant 
references for the project manager(s) and superintendent(s) with 
names and contact information.   

0-12 points 

 

B.4 Projects/Personnel: Provide a table that identifies the 
personnel named in B.3 that worked on any projects named in 
B.2, and their job titles for those projects. 

0-6 points 

 
B.5      Staffing: Provide the estimated amount of time in hours per  
            Week that each of the  key personnel will be committed to this  
            Project during the pre-construction and construction phase. 

0-4 points 

 

B.6 Consultants: Provide a listing of the construction management 
consultants that will be assigned to this project in the pre-
construction phase, and be under the administrative control of 
the CM/GC.  Provide names of each, with position, firm name, 
education, professional registration, and general employment 
history.   

0-4 points 

 
B.7       History, Stability and Availability: Section A Items 1.5 thru 

A.12 provided will be evaluated. 
0-3 points 

(Maximum Section B Score = 45 points)

SCORE (for all Section B items above:  



 

 

 

Project Reference Form 

  Project # Page 1 of 2 

Utilize project reference forms with Section B, Qualifications and experience, of the Qualifications and Evaluation Guide. 

PROPOSER NAME:  

Owner/Agency Name:___________________________________________________________________________ 

Address:____________________________  City:_________________ State:__________  Zip:________________ 

Contact Person’s Name:______________________________________ Title:_________________________________ 

Phone:__________________________________________________ E-Mail:_________________________________ 

Designer of Record: _________________________ Design Firm Name: ____________________ Phone: ___________ 

Project Information: 

Project Title:  

Owner’s Project or Contract #:  

Project Location (City, State):  

Construction Start Date:  

Construction Completion Date:  

Project Square Footage (New):  

Project Square Footage (Renovation):  

Dollar Value of Construction: $  

CM/GC Contingency Assigned: $  

CM/GC Contingency Returned to Owner: $  

Project Executive:  

Project Manager:  

Construction Superintendent:  

Electrical Subcontractor:  

HVAC Subcontractor:  

Plumbing Subcontractor:  

Masonry Subcontractor:  

Third Party Commissioning Agent (if used):  

Sustainability Criteria (if used):  



 

 

 
Project Reference Form 

  Project # Page 2 of 2 

Utilize project reference forms with Section B, Qualifications and experience, of the Qualifications and Evaluation Guide. 

PROPOSER NAME:  

 
A. Provide a brief description of the project that includes the scope of the work and the services provided by your 
firm.  Relate the work in this project to the scope and required services contained in the RFP. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

  

  

  

  

  

  

  

  

  

  

 



 

 

 

TECHNICAL PROPOSAL & EVALUATION GUIDE — SECTION C  

PROPOSER NAME:  

SECTION C — TECHNICAL APPROACH 

The Proposer must address all Technical Approach section items and provide, in sequence, the information and 
documentation as required (referenced with the associated item references). 

Proposal Page # 
(to be completed 

by Proposer) 
Technical Approach Items 

Owner Use ONLY 

 

 

C.1 Approach: Provide a statement indicating how your firm will 
deliver the pre-construction and construction management 
services required by this RFP.  Include a project organizational 
chart designating the lines of authority. Discuss the roles and 
decision making authority of each person and specific 
experience each has with pre-construction services, 
constructability issues, and value engineering.   

0-10 points 

 

C.2      Pre-Construction Management Methods: Describe the 
methods to be used for the following services:  

            a. schedule development including information on how your 
company intends to meet the schedule  

             b. cost model  

             c. constructability 

             d. value engineering  

             e. subcontractor qualification process including information to be 
requested from potential subcontractors 

 

0-4 points 

 

C.3       Construction Management Methods: Describe the methods to 
be used for the following services for this project.  

             a. tracking and reporting  construction scope, schedule and 
accounting information including CM/GC contingency reporting. 

             b. quality control program for construction  

             c. safety program for construction  

             d. construction documentation. 

0-4 points 

 

C.4       Sustainable Construction: Describe your firm’s experience 
with implementing criteria for sustainable design and 
construction such as State of Tennessee Sustainable Design 
Guidelines, LEED, Green Globes or Energy Star 

0-3 points 



 

 

 

C.5 Provide a brief descriptive summary for your firm’s existing 
programs and procedures designed to encourage and foster 
commerce with business enterprises owned by minorities, 
women, persons with a disability and small business enterprises 
and an estimate of the level of participation of these businesses 
in a contract awarded to your firm pursuant to this RFP.  

0-4 points 

                                                            (Maximum Section C Score = 25 points) 

SCORE (for all Section C items above, C.1 through C.5):  

 



ATTACHMENT 5.8 COST PROPOSAL

PROPOSER NAME:

Pre-construction Phase Services Lump Sum Fee

•         The cost of main office equipment and related supplies, maintenance and service not located 

on site.

Contract bond rate percentage based on the total GMP target

                                                                                                        Labor burden multiplier

A breakdown of the labor burden may be requested from the successful proposer prior to the execution of the Master Contract.

CM/GC Construction Services Fixed Fee

CM/GC CONSTRUCTION SERVICES GENERAL CONDITIONS BUDGET GUIDE-SECTION C

The CM/GC owned equipment and corresponding rental rates proposed for use on this Project shall not

exceed 80% of the Associated Equipment Distributors Nationally Averaged Rental Rates for Construction

Equipment (AED) rates.

The proposed cost for the CM/GC construction services fixed fee shall be for providing the construction 

services defined in the RFP Attachment 5.3 A133, Article 2 for the total contract time and project closeout.   

The Fee shall be stated as a percentage of the Project construction cost that includes the following:  

Provide the total lump sum fee for delivery of the Pre-Construction Phase Services (PCPS) for this Project as defined 

by Contract Attachment A, Article 1.  This fee should not include costs of printing the Designer’s design/construction 

documents, geotechnical investigations, or  property surveys during the PCPS.  This fee will be paid upon successful 

completion of services and is not to be included as a part of the CM/GC construction services Guaranteed Maximum 

Price.  This fee may be negotiated prior to execution of the Contract.

•         General company overhead and profit

•         Personnel not directly assigned to the Project such as accountants, clerks, secretaries and 

personnel other than those listed under Construction Services General Conditions Budget  

(whether on site or in the office)

•         Company officers and other personnel with supervisory status not listed under Construction 

Services General Conditions Budget 

PRE-CONSTRUCTION PHASE SERVICES FEE GUIDE- SECTION A

                                                   

Enter Name (only on first sheet - other sheets are linked)

CM/GC CONSTRUCTION SERVICES FIXED FEE–SECTION B

Page 1 of  3



COST PROPOSAL

Quantity Unit Lump Sum 

Cost 

Monthly Cost

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

** Mo       — 0

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

* Mo       — $0.00

1 LS TBD      —

1 LS $0.00      —

1 LS $0.00      —

1 LS $0.00      —

1 LS $0.00      —
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 CONTRACT TIME -   23 MONTHS

CM/GC CONSTRUCTION SERVICES MONTHLY GENERAL CONDITIONS BUDGET GUIDE- 

SECTION C

(continued)

Provide costs for general conditions including, but not limited to, the following items for general conditions during the 

construction services phase (contract time).  CM/GC may indicate some of these items as not applicable and may 

also identify additional items.  These costs may be negotiated prior to an agreed to GMP.  Actual cost records of 

general condition items will be part of the final accounting at project completion to certify total actual costs.  CM/GC 

is to base the calculation of the monthly general conditions charge on the preliminary schedule information provided 

in this RFP. This also includes a one time charge not just a monthly sheet.

Item Description

PROPOSER NAME: Enter Name (only on first sheet - other sheets are linked)

Temporary Office Trailer(s)

Storage Trailer(s)

Portable Toilets

Temporary Construction Utilities 

Project Manager 

Project Director 

Project Engineer / Other 

Layout Instruments

Pick Up Truck

Auto 

Fuel

Office Furniture &  Equipment  (fax, copier, computer, etc)

Employee Parking 

Phones and Beepers 

Safety Measures 

Trash Collection and Disposal

Gross Receipt Tax (for this project)

Project Sign & Other Signage 

Temporary Construction Items 

Miscellaneous Printing   ***

Supplies & Expenses

Permits (building, water & reviews)

Insurance (including GL, Auto, Workers Comp, & Bldrs Risk) 

Contract Bond 

Employee parking will be available at no cost at the project site; however, parking may be limited.  The cost, if any, 

for additional parking will be negotiated prior to establishing the GMP.

CM/GC printing only.  This shall not include printing of design/construction documents.

   Personnel monthly cost shall include Labor Burden.

List Additional Items as Needed

                                                                                                TOTALS                   

Quantity as required to accomplish the services required by the RFP and the scope of the project
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COST PROPOSAL

 1.   

 2. 0.00% X $28,000,000 $0.00

 3. 

      Contract Time

• $0.00

• $0.00 X 23 Months   $0.00
Monthly Rate for Contract Time

         $0.00

Calculations shall result in numbers rounded to two decimal places.

SUMMARY & SCORING GUIDE – SECTION D

This Cost Proposal must be completed exactly as required.

Proposer Name: Enter Name (only on first sheet - other sheets are linked)

 Pre-Construction Phase Services Lump Sum Fee

Signature & Date:

The signatory must be an individual or a company officer empowered to contractually bid the Proposer.

The proposed cost and the submitted technical proposal associated with this cost shall remain valid for at least 60 

days subsequent to the date of the Cost Proposal opening and thereafter in accordance with any resulting contract 

between the Proposer and the Owner.  All monetary amounts are United States currency.

Lump Sum Items

Lowest Evaluation Cost Amount for all Proposals

Evaluation Cost Amount Being Evaluated
X  30

 Construction Services General Conditions Budget (Contract Time)

= SCORE:

 Construction Services Fixed Fee                                                                       

  TOTAL COST ITEMS 1-3                    
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ATTACHMENT 5.9 
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The Median of the scores of all evaluator for the Q&E+T will be totaled and then the scores will be normalized to 
give the highest score a value of 70 points. The formula is: 
 

 
Proposers Median Score Total Q&E+T 
-------------------------------------------------------- X 70 Points 
Highest Median Score Total Q&E+T 
 

 
The Cost score from the Cost Proposal will be entered in this matrix and the Normalized score for Q&E+T will be 
added to the Cost score to determine the Total Score. The highest score will be determined to be the apparent 
best-evaluated proposer. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PROPOSAL SCORE SUMMARY MATRIX 



 

 

Attachment 6.0  

Project Narrative and Documentation 
 

Town of Jonesborough, Tennessee 
Construction Manager/General Contractor (CM/GC) 

 
RFP No. 1-2021 

JONESBOROUGH SCHOOL 

Town of Jonesborough, Tennessee 
 
Architectural:  CLARK NEXSEN, JOHNSON CITY, TN  
Mechanical:  ENGINEERING SERVICES GROUP, KNOXVILLE, TN 
Electrical: VREELAND ENGINEERS, KNOXVILLE, TN 
Structural: PROSIM ENGINEERING, JOHNSON CITY, TN  
Civil: DTWOOD ENGINEERING, JOHNSON CITY, TN  
 

Project Description and History 
This project scope is for site preparation and construction of a 2-story school of approximately 
140,000 sf to accommodate up to 1100 PreK – 8th Grade students. The sitework includes grading, 
landscaping, pavement for parking and site access roads, sidewalks, and other service areas. The 
building includes classrooms, related arts and science classrooms, media center, gymnasium and 
support areas, cafeteria, kitchen, and administrative and support spaces. The building will be a steel 
frame with metal stud infill, metal stud interior partitions with impact-resistant gypsum board. Exterior 
walls will be faced with brick and an exterior cementitious panel cladding. The roof will be a low-slope 
single-ply membrane. HVAC will be roof-mounted air handlers. The project will include fire 
suppression and fire alarm systems. 
 
Current Project Status 
The Design Team is currently in the Design Development Phase. 
 
 
Pre-Proposal Conference Instructions 
Refer to the RFP Schedule of Events in the Project Specific Documents for information concerning 
date, time and location of the Pre-Proposal Conference. 
 
 
Work Location Space 
The service pursuant to this RFP is to be performed, completed, managed, and delivered as detailed 
in the RFP attachment 5.3 AIA Documents A133-2009.  Work/Meeting space is not available for the 
CM/GC in Facility. 
 
 
Schedule 
The CM/GC pre-construction services will start with review and estimate pricing of the 100% 
Schematic Design Documents and activities related to the DD and CD phases. 
 
The tentative schedule dates for the following phases are: 

Phase Start Date Completion Date 
Design Development 11/01/2020 03/01/2021 
Construction Documents 03/02/2021 06/30/2021 
Trade Bidding 07/20/2021 08/30/2021 
Construction 09/01/2021 08/01/2023 
Close Out 08/01/2023 09/01/2023 



 

 

Expectations and Objectives 
 
Project Budget 
Bid Target $28,000,000 
Owner Contingency      $500,000 
MACC $28,500,000 

 
The “MACC” is the Maximum Allowable Construction Cost approved by the Jonesborough Board of 
Mayor and Aldermen. 
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